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To apply online an applicant must follow the steps outlined below: 

Step 1: Registration/Sign up 

 

Step 2: Email Verification 

Verify your email address by clicking the link sent via email. 
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Step 3: Login/Sign in 

 

Step 4: Create Profile 

Adding ‘User Info’, Educational Info’, ‘Other Info’ and ‘Reference’ is mandatory. If you 

have other information, you can add those too. 
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Step 4.1: Add User Information 
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Step 4.2: Add Educational Information 

 

 

Step 4.3: Add Mandatory/Optional Information 

Similarly, you can add mandatory and optional information to complete your profile. 
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Step 5: Check the Application Preview and Apply to a Post 
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Step 6: Apply to a Post/Upgradation & Pay Online  

 

 

Step 6.1: Confirm and Proceed 
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Step 6.2: Proceed to Payment 
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Step 7: Check the Invoice, Submitted Application 

 

Step 8: Download the Admit Card 

 

Step 9: Application Closed 

 


